OI'OJIOHNIEHHSA
ITPO ITPOBEJEHHS KOHKYPCY P
HA 3AMIIIIEHHA BAKAHTHUX ITOCAJ] KATET'OPII «B»

KipoBcekuii palionHuit cyn M. JIHITpONETPOBCEKA OrOJOLIYE KOHKYPC Ha

3aMillleHHs BAKAHTHUX 110Ca] KaTeropii «By:

KoncyabTanr cyay.

Bumoazu 0o kxanouoama:

HasBaicts Bumoi ocitu cTymeHs momopumoro Gakanaspa abo 6GakamaBpa,
CTaxx poboTH 3a GaxoM Ha JepKaBHill ciyxkO6i B opraHax CyZoBOI BIaI{ UM CTaXK
poGoTy Ha NepxaBHill ci1yG6i Ha KepiBHUX MOcafax B iHIMX chepax yHOpaBIliHHS
abo cTaxk po6oTH 3a haxoM B iHIKX cdepax yNIpaBIiHHS He MeHIIe 1 poKy;
BinbHe BOMIOMIHHSA A€pKaBHOIO MOBOIO;

3nanns Koncrurynii Vipainu, 3akonis Yipainn «IIpo JepikaBHY ciry:k0y», «IIpo
3anobiranns kopynuii», «IIpo cymoyctpiit i cratyc cymuisy;

IlpakTu4uHe BONOAIHHA KOMITIOTEPHOIO TEXHIKOIO Ha piBHI BIIEBHEHOT'O
kopuctyBauda (Word, Exel).

DynxyionanvHo-nocadosi 0608 s3Ku:

3RiMCHIOE CHCTEMATH3ALII0 3aKOHOAABCTBA Ta CYAOBOi IPAKTHKH, pimeHs
Koncrurynitinoro cyay Vxpainm, o6iik Ta 36epiraHHs akTiB 3aKOHOJaBCTBA Ta
CyIOBOI PAKTUKH.

30iiCHIOE BEIEHHS KOHTPOJILHUX KOJEKCIB CyIy.

IndopMye npaniBHUKIB Cyxy Mpo 3MiHH B YHHHOMY 3aKOHOIABCTBI YKpaiHu Ta
CyZOBiif NPaKTHIIi CyJOBUX OpraHiB BHUIIOTO PiBHI.

OpranizoBye poGoty 6i6nioteku cyy, mia6ip JTiTepaTypH AJIs NPAIliBHUKIB CYLY,
KOOpIuHye poboTy 6ibiioTexaps cyy.

3abe3neuye po6OTY CHCTEMH KOMILIEKCHOTO iHpopmMmariitHoro 3a0e3meyeHHs
«Jliray.

Bene ananmitmany poGory 3 pisHMX HampsMiB IisUIBHOCTI Cydy BiANOBiAHO IO
BHYTPIIIHKOTO PO3NOAiTY 0GOB'A3KIB Mik KOHCYIbTAHTAMHE cyny.

3nilicHioe 00K 3BepHEHh TPOMAmsIH Ta IOpUIMYHUX 0ci6. 3a JopydeHHIM
KEpiBHHKa

anapary Cyfy abo TrolOBM CyAy pO3IILZac 3BEPHEHHS Ta TOTYE IIPOEKTH
BiATIOBiJIell HA HUX.

30iliCHIOE KOHTPONb 32 BMKOHAHHAM OKPEMUX yXBall Ta OKPEMHUX IIOCTAHOB
CYIIiB.

31i¥CHIOE 0BITIK CyIOBUX JOPYUYEHb, SIKi HANXOMIATh 3 iHIIAX CY[iB.

Odopmittoe mpoexTn HOpyYeHs Cymy mpO BHKOHAHHS CylaMH iHIIMX JIep)kaB
OKPEMHUX MPONECyalbHUX [il, PO BPYYEHHs CyIOBUX JOKYMEHTIB 3 LIMBLIBHUX,
KPUMIHAIBHMX CIIPaB, IIPO EKCTPAIHIIIO NPaBONOPYIIHKMKIB Ha TEPUTOPIIO
YKpainu, ohopMIOe KIONOTaHHS PO BU3HAHHS Ta BUKOHAHHS pilmeHs cyny Ha
TEPUTODIi iHmMUX Jepxas, 3a6e3neuye oGOPMICHHS BUKOHAHHS JIOpY4Y€Hb CYJiB
iHO3eMHHX fepxaB BiamoBigHo 10 KomBeHmii PO IpaBOBY JOIIOMOTY, MPABOBi
BiIHOCHHY 3 IMBLIbHUX, CIMEMHNX | KpUMiHATBHUX CIIpaB Ta iHINMX MiXXHAPOIHO-
IIpaBOBUX JIOTOBODiB VYKpaiHM IIpO MpaBoBy JOMOMOTY, paTH(IKOBaHMX
BepxosHoto Pajsioro Ykpainm.

3a MOrOmKEHHAM 3 KepiBHMKOM amapary cyidy, 3a OKPEMUM DPO3MOPSAIKEHHIM
TOJIIOBH Cylly BUBYA€ Marepianu CIpaBH, 3MiMCHIOE MiAGip 3aKOHOZABCTBA Ta
MaTepialiB CyOBOi NpAaKTHKH{, HEOOXimHMX mIJis pO3IIIAy KOHKPETHOI CYJIOBO1
crpaBy; Gepe y4acTb y momepeiHili MiAroToBIi CyNOBHX CIIPaB 10 posrisany; 3a



AOPYHCHHAM IONOBH CyHy (Cy[mi) roTye HPOEKTH CyDOBMX PillleHb, a TAKOXK
3alUTiB, JIMCTIB, iHINOi JOKYMEHTAIlii, MOB’A3aHOI i3 PO3MIIAOM KOHKPETHOL
CIIPaBH.

Bepe yuacts y mmamysammi poGoru Cymy, 3a NOPYYEHHAM TOJNOBU cydy abo
KepiBHUKa amapary Cydy 3.ificHioe KOHTPOJIb 32 BUKOHAHHAM OKPEMHX PO3JIiJIiB
IUIaHy po6oTH Cyy.

BuKoHye iHmi qopy4eHHs ronosu cymny ta KepiBHUKa amapary Cyay.

CynoBuii po3nopaaHuK:

Bumozu 0o kanouoama:

HasBHicTe BumOi oCBiTH CTynmeHs Mousoamoro 6GakanaBpa abo Gakanaspa,
Ge3 BEMOT 10 cTaxy poboru;

BisnbHe BOTOAIHHS NEPHKABHOIO MOBOIO;

3uanns KoHcturynii Yipainu, 3akonis Ykpainu «IIpo nepxkaBHy ciyxGy», «IIpo
3ano6iranns kopymiii», «[Ipo CYAOYCTpili i cTaTyc CcyamiBy;

IlpakTiune BonOmiHES KOMIT'FOTEDHOIO TEXHIKOIO Ha piBHi BIEBHEHOIO
kopuctysada (Word, Exel).

DyHkryionansHo-nocadosi 0606 a3y

3nificHIOE TepeBipKy Ta 3aGe3ledye TOTOBHICTH 3aly CyIOBOIO 3acilaHHs 4u
TIPUMIILIEHHS, B IKOMY ILUIaHY€ThCS POBEAEHHS BHI3HOTO 3acCiflaHHs, 10 CIIyXaHHs
CIIPaBH i IOIOBIA€ PO IX TOTOBHICTS TOJIOBYIOYOMY CYAIi.

3abesnedye Gesneni yMoBY poGoTH CyIJUIM Ta npalliBHMKaM arapaty CyAy B 3aii
CYROBOTO 3aciflaHHS, iHIIOMY NPUMiINEHHi, B pasi OpOBeIEHHS CYZIOM BHI3HOIO
3acilaHHs.

3'ICOBY€ CBO€YACHICTH HAmpaBIECHHS 3a4BKU-HapsAly Ha JOCTaBKY 10 Cyny
OpraHamy BHYTPIIIHIX CIPaB Ta KOHBOMHOIO CIIY»KGOK Mimimii 3aTpUMaHNX 0ci0,
Ta TaKWX, sKi nepeOyBaroTh mij BapToo. [ToBizoMise TOJIOBYIOYOTO CYJIUIIO IIPO
MOJKJIUBY 3aTPUMKY iX JOCTABKH.

3 ypaxyBaHHSIM KilbKOCTI Micub Ta 3a0esleueHHs HOPSJKY HiJ] 4ac CyJOBOroO
3aCillaHHs BU3HAYa€ MOMIIUBY KibKiCTh 0ci6, mo MOXyTs GyTH MPHUCYTHI B 3aii
CYZIOBOTO 3aCifiaHHs, Ta BU3HAYAa€ KOHKPETHI MicId ix PO3MIIICHHS.

Oromomye mpo Bxix i BuXix CyAy Ta IIPOTIOHY€ BCIM IPUCYTHIM BCTATH.
3abesneuye BUKOHAHHS Y9aCHUKAMU CYZOBOTO TIPOIiECy Ta 0CO0aMH, sSIKi € B 3ai
CYZIOBOTO 3aCiIaHHs, PO3IOPSIKEHD TOIOBYOYOTO. '
3amnponrye, 3a po3NOpSIKEHHAM TOJIOBYIOYOTO, [0 3ally CYIAOBOIO 3acimaHH]
CBIJIKiB, €KCIIEPTiB, IIepeKIaiadiB Ta iHIIIX YYaCHHUKIB CyJIOBOTO IIPOIIECY.
Bukonye posnopsamxenus T'OJIOBYIOYOr0 MpPO MPUBEAECHHS OO HPHUCATH CBiKa,
IepeKIaaya, eKciepra BilIloBiIHO KO 3aKOHOLABCTEA.

3ampomyé o 3aly CyHOBOrO 3aCifiaHHsi CBifIKiB Ta BMKOHYE BKAa3iBKH
T'OJIOBYIOYOTO MO0 IPUBEAEHHS 1X O MPHCATH.

3a BKa3iBKOIO TOIOBYIOUOTO Mij gac CyNOBOrO 3aCilaHHs IpUIiMaE Bifl y9aCHUKIB
TIpONeCy AOKyMEHTH Ta iHIIi MaTepianu i mepenae 10 cynmy. ‘
BxuBae 3axonis momo BujasenHs, 3a POSTIOPAKEHHSM TOJIOBYIOYOTO, i3 3ai1y
CYAOBOro 3aciaHHA ocif, sAKi HpOsBISIOTH HCTIOBary 1o CyAy a0 HOpYIIYIOTH
TPOMaJChKHMA ITOPSIOK.

3BepTaEThCs 0 NpalliBHUKIB IIPaBOOXOPOHHUX OPraHiB 3 NPHUBOLY CHOPUSHHS Yy
HiATPUMAaHHI  TPOMaAChKOTO NOPANKY, 3aTpUMaHHA Ta MPUTATHEHHS 10
a[IMiHICTpaTHBHOI BimmoBinanmsHOCTI 0ci6, sAKi NPOSBIIOTE HEMOBAry [0 cyny Ta
HOPYIIYIOTh TPOMAaChKHiA TOPSAHOK.
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3ale3nedye [OTPUMAaHHS BHMOI IIPOIECYaJbHOTO 3aKOHONABCTBA  IOMO
BHKJIFOYECHHS MOKJIIMBOCTI CIUIKYBaHHS JONMHMTAHUX CYJOM CBiIKiB 3 TUMM, SKUX
Cy[ III€ HE JIOTHTAB.

3a0e3nedye BHUKOHAHHS BHMOI IIPOIECYAIBHOIO 3aKOHONABCTBA  INOJIO
IIPOBEJCHHA 3aKpUTOTO CYIOBOTO 3aCilaHHS Ta BXKHMBAE 3aXO0JiB O OOMEXKEHHS
BXOJy JO 3ally CyZJOBOIO 3aCilaHHS CTOPOHHIX 0cCi0.

3nilicHioe B pasi HeoOXimHOCTI B3acMOAil0 i3 CHENiaJbHUMH IIiIpo3aiIaMu
CyZOBOi MiNiNii Ta opraHamMu BHYTpIIIHIX CIpaB 3 HMWTaHb CHUIBHUX Tiff MO0
HiJITpUMaHHS TPOMAJICHKOTO TMOPSAKY B HPHMIINEHHI CyAy Ta B 3ali CYIOBOTO
3acijaHHs.

BxxuBae 3axomiB Oe3meku MIOA0 HENOMYIIEHHS BHBEAEHHA 3 Jady 3acobiB
(ikCyBaHHS CyIOBOTO MPOIECY 0COBaMu, MPUCYTHIMH B 3aJli CyJ0BOTO 3aCiaHHS.
s 3aGe3neueHHs HEBiKIAIHOTO PO3MISAY CIpaBH 3 IUTAHb, IO BUHHKIU B
nporeci il clIyxaHHS, 3a PO3MOPSKCHHSM TOJIOBYIOYOTO 3IMCHIOEC TEPMiHOBY
JOCTaBKy B YCTaHOBM Ta oOprasisamii, a Takox (isugamM ocobaMm JIUCTIB,
BUKJIMKiB, iHITMX JOKYMEHTIB.

Ilpy  BuUHUKHEHHI  Ham3BUYaliHMX  0oOCTaBMH  (IIOXKEXKA,  BUABICHHS
BUOYXOHEOE3EYHNX PEIMETIB, 3aTOIUICHHS TOIIO) MOBiAOMIISE KEPIBHUKIB CYIy
Ta OPTaHi30BY€ BUKIHK CIICIIaTbHHUX CJTyKO.

Binnosigso mo BupoGHUYOI HEOGXiMHOCTI B po6oTi KaHIemspil cyAy Ha mincrasi
Haka3zy KepiBHMKa alapary CyJy BHUKOHY€ HACTYIHi 00OB’s3KM: 3ab6e3lIedeHHA
CBOEYACHOI'0 Ta AKiCHOTO 3BEPHEHHS CYMOBUX pillleHb 10 BUKOHAHHS, BEICHHS 1X
o0iliKy; 3a0e3leucHHs BUTOTOBJCHHS Ta CBOEYACHOI BWMIAYi KOIIiif CyIOBUX
pillleHp, iHIIMX MOKYMEHTIB i3 CyJIOBHX CIIpaB, a TaKOX CyJIOBHX CIpaB I
O3HAHOMIICHHS; O(QOPMIIEHHS CIIpaB Ul HAIpPaBICHHS IO CYAIB aleAiiiHol Ta
KacaliiHoi iHCTaHIil, BeJe )KypHAI [0 alelAllifaX Ta Kacalisix; 3BEpTac CyAOBi
pIIIEHHs ameNAIiiiHol Ta KacaliHOi iHCTaHIIi MO cIpaBaM IMBLIFHOIO Ta
aaMiHICTPaTUBHOTO CyJOYMHCTBA JO BHUKOHAaHHA; poGoTa 3  O6IIKOBO-
CTaTUCTMYHMMHK KapTKaMH B aBTOMATH30BaHiM CHCTEMi JOKYMEHTOOOIry Cy.y;
HaJaHHA iHopMarii o Tenedony.

3abe3nedye cBO€yacHe Ta SKiCHE HaJaHHs CTATUCTHYHUX NaHUX MIONO po6GoTH
CIy:KOM CyIOBHX PO3HOPSATHHKIB 0c00i BiNNOBifanpHili 3a CKIafaHHS 3BiTiB
CYZIOBOI CTaTHCTHMKH, BEICHHS TOKyMEHTIB MEPBHUHHOIO 00JIiKY, Biamosizae 3a ix
JOCTOBIPHICTH Ta CBOEYACHICTS iX IMOJaHHS Ta O(GOPMIICHHS.

Bukonye iHIIi po3nOpsSIKEHHS TOJIOBYKOYOrO y CIPaBi Cy/i, JOPYYEHHS TOJ0BH
CyLy, KepiBHHKa anapaty Cymy IMIONO 3a0€e3MeUeHAs HaJICKHUX YMOB I
MPOBEICHH CyIOBOI'0 3aciJaHHs Ta POOOTH cny>K61/1 CYJIOBUX PO3MOPSIHUKIB.

Looamxoei eumozu 00 KaHOUOamig: )
Bi/IIIOBiZaNbHICTB, OPraHi3OBaHICTh, IHIIIATUBHICTh, CAMOCTIMHICTF y BHKOHAHHI
MOCTAaBJICHUX 3aBIaHb.

Js yqacri B KOHKYPCi IOJAa€ThC 3asiBa Pa3oM i3 TAKHMH JOKYMEHTAMHM:

Kormig nacnopra rpomMasauaa Yxpainy;

ITuceMoBa 3asBa PO y4acTh Y KOHKYPCi i3 3a3HaYeHHAM OCHOBHHMX MOTHBIB II0JI0
3afHATTA MOCafM AEPKaBHOI CIIyOH, IO SKOi JOJACTHC PE3FOME y JOBiNBHIM
dopmi;

IlucemoBa 3adBa, y sKili KaHOWAAT TMOBigOMIsAE, HPO 3aCTOCYBaHHS YH HE
3aCTOCYBaHHs 3a00pOH, BH3HA4YEHI YaCTHHOI TPETHOI a00 YETBEPTOI CTATTi 1
3akoHy VYkpaiam «IIpo OYHMINEGHHS BJiagu», Ta HaJae 3roAy Ha HPOXOKCHHS
IIEPEBIPKM Ta Ha ONMPUIIOAHEHHS BiJJOMOCTEM CTOCOBHO HBOTO BiIMOBITHO 10
3a3HAYEHOr0 3aKOHY;



- Kormis (komii) mokyMeHTa (JOKYMEHTIB) IIPO OCBITY;

- IloceigyeHHs aTecTanii MO0 BUTBHOTO BOJIOMIHHS AEPKABHOIO MOBOIO;

- Konis TpynoBoi KHHKKH;

- 3amoBHeHa 0c000Ba KapTka BCTAHOBIEHOTO 3paska (popma I12-71C) 3 qomarkamu;

- [Jexnapanis oco0u, yIMOBHOBaKEHOI Ha BHUKOHAaHHSA (QYHKIiN gepxaBu abo
MiCIIEBOT'O CaMOBPSIYBaHH, 38 MUHYJIMH PiK;

¥ 3adBi 1y14 y4acTi B KOHKypCi Ha 3aMillleHHs] BAKAHTHOI I0CAIH JEPKABHOTO CIIyKOOBII
3a3HAYAETHCA 3roa Ha 00pOOKY MEPCOHATBHUX JaHHX.

HoxymenTn mnpuiiMaioTbesi B cTpok g0 20 gumast 2017 poky 17:00 3a agpecoro:
49000, m.ninpo, np. ITymmkina, 6ym.29.

JIOKyMeHTH, HafaHi 3 IPOIYIIEHHAM CTPOKYy aG0 HaiciIaHi IOIITOI0 Y OCTaHHil JeHb
NpUMaHHA JOKYMEHTIB HE PO3IJISAalOThC.

Oco06a, axa Hagae JogaTkoBY iHdopManilo 3 NHTAHL NPOBeJeHHS KOHKYPCY:
Kperos Kupwio Bomomumuposuy, tenedon: (056) 745-33-03, ampeca eneKTpOHHOL
nomTy: inbox@kr.dp.court.gov.ua.




